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06 00paGoTKe 1EePCOHATBHBIX JAHHLIX PA00THHKOB

1. O0mue monoKReHHS

1.1. Hacrosimee monoxkerue 06 06paboTKe MEpPCOHAIBHBIX JaHHBIX paboTHukoB MBOY CII Ne 31 (ma-
nee — IlonoxeHne) pa3paboTaHO B COOTBETCTBHMH C DelepalbHBIM 3aKOHOM OT 29.12.2012 Ne 273-
®3 «O6 ob6pazopanuu B Poccuiickoit Denepanumny, OenepaabHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O
TIepCOHAIBHBIX TaHHBIX», [[paBiiaMu pasMeIeHUs Ha oUIHATEHOM caiiTe 06pa3oBaTe/IbHON OpraHu3a-
e B BHGOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHO! ceTH VIHTepHET 1 o6HoBNIEeHHs uHOpManuu o6 obpa-
30BaTeNbHOM OPraHu3alyy, YTBEP)KICHHBIMHU IOCTaHoBIeHIeM [IpaBuTenbCTBa OT 10.07.2013 Ne 582,
WHBIMHA (belepabHBIMI U PETHOHANLHBIMA HOPMATHBHBIMA aKkTaMH B chepe 3amIUTHI MEPCOHATBHBIX
JAHHBIX, IOTUTHKON 06paboTKY MepcoHaBHEX HaHHeX MBOY CIII Ne 31.

1.2. TTosto)KeHHe ONpENeNsieT TOPSA0K paboThl C IEPCOHATBHBIMU TAHHBIMU B MBOY CIII Ne 31 coucka-
Tenedl Ha BAKAHTHBIE IODKHOCTH, PabOTHHKOB, B TOM 4HCIe OBIBIIMX, MX POJCTBEHHHKOB, a TaK-
)K€ TAPAHTHH KOH(MICHIHAIEHOCTH TMIHOH HH(POPMAIIMH, KOTOPYIO COMCKATRIH H pabOTHUKH IIPEeNo-
crapisoT agmunucTpannd MBOY CIIT Ne 31.

1.3. Llensio IlomoxeHus sBIAETCA 3alliTa NEPCOHATBHBIX IAaHHBIX couckareneif, paOOTHHUKOB H
X POJCTBEHHHKOB OT HENPABOMEPHOTO WK CIIy4aifHOrO MOCTYIa, YHHITOXKCHH)S, H3IMCHEHMA, 6moxupo-
BaHus, KOMUPOBAHMS, PACIPOCTPAHEHHS M MHBIX HEPABOMEPHBIX JCHCTBUH.

2. Tlepeuennb 0GpadaTbIBaAEMbIX NIEPCOHATBHBIX TaHHBIX
2.1. MBOY CIII Ne 31 o6pabaTbIBaeT CIeAyIOIUe IEPCOHATBHBIC TAaHHBIC COMCKaTeJIeH:
— amusEst, ©Msl, OTIECTBO (TIpH HaTHYWHN ),
— JlaTa ¥ MECTO POXKIEHUS;
— wHpopMamus 00 06pasoBaHHMH, KBalM(QUKAMM, HATMYHHM CHCHHATBHBIX 3HaHWH, CIeIUalb-
HOU TTOATOTOBKY,
— pe3yJIbTaThl TECTUPOBAHHUsI, COOECeJOBAHHS.
2.2. TlepcoHanbHbIE JAHHBIE COMCKATENEH CONeP)KATCs B JOKYMEHTAX, KOTOPBIC IIPEACTABIIIOT
COUCKATEIIH.
2.3. MBOY CIII Ne 31 06pa6aThiBaeT Clenyolye IepCOHATBHEIE IaHHbIE PAOOTHUKOB:

2.3.1. ®amunus, uMs, OTIECTBO, IO, AaTa ¥ MECTO POXKIEHHS, TPAKAAHCTBO, H300paKeHue

2.3.2. Ipexuue Gamuus, UMs, OTIECTBO, JaTa, MECTO ¥ NMPUIMHA U3MCHCHUA (B crmyuae U3MeHe-
HUSL).

2.3.3. Briazenue HHOCTPAaHHBIMH S3bIKAMH ¥ S3BIKaMH HaponoB Poccuiickoi deneparuy.

2.3.4. O6pasosanue (Korja U Kakue 00pasoBaTe/bHbIC YIPSKICHHA 3aKOHIUII, HOMEPa JUILTIOMOB,
HATpaBJICHHE MTOTOTOBKA WK CIIENMATBHOCTE 110 UIIOMY, KBAIH(QUKaIHs 10 JTATLIIOMY).

2.3.5. TlocieBy3oBckoe mpodeccroHanbHoe obpazoBanue (HaWMEHOBaHUC 06pa3oBaTENBPHOrO HIIH
HAy4JHOTO Y4YPEeXICHHS, TOJl OKOHYAHWUs), yIeHas CTCNEHb, yICHOE 3BaHUC (korzma IIpUCBOEHBI, HOMEpa
IUIUIOMOB, aTTECTATOB).

2.3.6. Bemmonusemas paboTa ¢ Hayana TPYAOBOH NeATeTbHOCTH (BKIIOYask BOCHHYIO ciryx0y, pabo-
Ty 10 COBMECTHTENBCTBY, IPEAIPHHIMATETECKYTO NS TENBHOCTD U T.11.).

2.3.7. TocynapCTBeHHBIE Harpaisl, WHbIC Harpaibl ¥ 3HAKH OTIAYTHIL (keM HarpaxZeH u KOrza),



cBefieHus 00 aTTecTalH).

2.3.8. Cremenp poacrea, GamMuiny, MMEHa, OTYECTBA, JAThl POXKICHHUAL ONMU3KUX POJCTBEHHUKOB
(neteit u CyIpyroB), CEMEHHOE NIOJIOKEHHE

2.3.9. Anpec perucTpaiyu U GaKTHYECKOTO MPOXKUBAHHS.

2.3.10. Jlata peructpanuy II0 MECTY XXUTEIBCTBA.

2.3.11. Bce peKBU3UTEI JOKYMEHTOB: IIACIIOPT, BOCHHBINA OHIIET, TPYIOBAsT KHIDKKA, MEIUIMHCKAS
KHIDKKA, TIOJTHC 00S3aTeIFHOr0 MEIUIMHCKOTO CTPAaXOBaHHUs, TOKyMEHTOB 00 00pa3oBaHiM, CBHICTENb-
CTB aKTOB I'PaKIAHCKOTO COCTOSHHUS,

2.3.12. Homep mudHO# TeneoHHON CBA3H;

2.3.13. OTHOIIEHHE K BOMHCKON OOSI3aHHOCTH, CBEIEHHUs! [I0 BOMHCKOMY ydeTy (MUls rpaxkiaH, mpe-
GBIBAIOMIMX B 3aIIaCe, U JIMI, IIOJIEKAIKMX IPU3EIBY HA BOGHHYIO CITyX)0Y).

2.3.14. inenTrdHUKaIMOHHBIH HOMEDP HAJIOTOILIATEIbIIMKA.

2.3.15. HoMmep CTpaxoBOro CBHAETENLCTBA 0043aTEIbHOTO IICHCHOHHOIO CTPaXOBAHHS.

2.3.16. Hanmupe Wil OTCYTCTBHE CYAUMOCTH, (paKTa IPUBIEYEHHUs K YTOIOBHOH OTBETCTBEHHOCTH.

2.3.17. Hajugue BOIMTEIBCKOTO YIOCTOBEPEHYS (TONBKO I CIlydast, €CIIA pabOTHHUK [PHHAMALT-
¢Sl Ha JOJDKHOCTD BOAUTEIS);

2.3.18. O6mmit TpyAOBOH CTaX;

2.3.19. CBe/ieHHs O HETPYAOCTIOCOOHOCTH B TIEPHOA TPYIOBBIX OTHOLIEHUH ¢ OmiepaTopom;

2.3.20. IToy4eHHBIE OT ONEpaTopa MOXO/IBI;

2.3.21. BaHKOBCK¥E PEKBU3UTEI JJIS IIEPEUUCIICHUS CyMM OILIAThI TPYAA,

2.3.22. [lepcoHanbHbIE JAHHBIE O COCTOSHUHU 310POBbsl (HATHYHE HHBAIMIHOCTH, HATMIHE 6o oT-
cyTcTBHE 6EPEMEHHOCTH).

2.3.23. Pe3ynbTarl 06A3aTEIbHBIX IPEIBAPUTENBHEIX (MPH MOCTYIUICHUH Ha paboTy) U mepHOIH-
YeCKUX MEIUIIMHCKAX OCMOTpPOB (06cneI0BaHuUM).

2.4. TlepcoHapHBIE JaHHBIE PaOOTHUKOB COAEPIKATCS B MX JIMYHBIX JICTIaX, KapTOTCKaX U 0azax JaHHBIX
uH(OPMAITHOHHBIX CHCTEM,

2.5. B cocTaB IOKYMEHTOB, COIEPXKAIIMX [IEPCOHATBHEIE TaHHbIE PAOOTHHKOB MBOY CIII Ne 31 BXozsT:
— IITATHOE PacIMCaHKe;

— TPYAOBas KHIDKKA paOOTHHKA,

— TPYIOBOM JOrOBOP C pabOTHMKOM U JOIOTHUTEIIPHEIC COTJIAIICHAS K HEMY;

— METUITMHCKAs] KHUXKKA,

— nu9Has kapTouka paborHuka (popma Ne T-2);

— MPHUKa3HI 110 TUYHOMY COCTaBY;

— IOKYMEHTEI 110 OILIaTe TPYIa;

— JIOKyMEHTBI 00 aTTecTaluu paboTHUKOB;

— KJTACCHBIE JKypHAIIBL, JKypHAJIbl OOy4CHHUS HA IOMY;

— tabenu yyera pabodero BpEMEHH.

2.6. MBOY CIII Ne 31 o6pabarsiBaeT cileAyionye NepCoHAIbHbIE TaHHBIE POJCTBCHHHKOB

paBGOTHUKOB: CBE/IEHNS, IPEIOCTABIEHHEIE PAGOTHUKOM B 00BEME KapThl T-2.

2.7. TlepcoHanbHbIE IaHHEIC POACTBEHHUKOB PAOOTHHKOB COMAEPXKATCA B JIMYHBIX [E/Iax pPabOTHUKOB U
6a3ax JAaHHBIX KaJpOBBIX HHPOPMAIMOHHEIX CHCTEM.

3. C6op, 00paboTKa ¥ XpaHEeHH e MePCOHANBHBIX JaHHBIX

3.1. C60p MepCOHANBHBIX JAHHBIX COMCKATENeH OCYIECTBIIIET JAODKHOCTHOS JIUIO MBOVY CIHI Ne 31,
KOTOPOMY TIOpydeH MoaGop KaapoB, B TOM 9HCIE U3 OOMIENOCTYIHOH uHGOpMAMU O COMCKATENAX
B UHTEPHETE.

3.2. C60p mNepcOHABHBIX [AHHBIX PAabOTHMKOB OCYLIECTBIACT CHELUHANTMCT IO Kajpam y caMo-
ro pa6otHuka. Eciu repcoHanbHbIe NaHHble paGOTHHKA MOXKHO IIONYIHTh TOJBKO Y TPETBUX JIHIL, CIICIIH-
QIACT TI0 KaJpaM yBeIoMIisieT 06 5ToM paboTHHKa U OepeT y Hero MUChMEHHOE COTJIacHe Ha IONTyHeHHe
JTAaHHBIX.

3.3. C60p IepCOHATBHBIX JAHHBIX POJACTBEHHUKOB PaOOTHHKA OCYIIECTBIACT CIICHUANHCT 110 Kafpam H3
JIOKYMEHTOB JIAYHOTO Jief1a, KOTOPBIE MPECTaBHIl pabOTHHK.

3.4. O6paboTKa MEPCOHANBHBIX JaHHEIX COMCKATeNell BEACTCs MCKIIOYMTENLHO B LEISX ONPEACICHHUA
BO3MOKHOCTH MX TPYHAOYCTPOHCTBA.



3.5. O6paboTka MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB BEACTCA HCKIIOUHTCNBHO B LEIAX obecrede-
HUS COBIIONEHHS 3aKOHOaTenseTBa PO, comeifcTBUs pabOTHHKAM B TPY/IOYCTPOHCTBE, MOy IEHHH 06-
pa30BaHus, IPOJBYIKEHAN 110 CIIykGe, 06ecTieeH s HX INIHOH 0€30I1aCHOCTH ¥ COXPAHHOCTH HMYILe-
CTBa, KOHTPOJIS KOIMYECTBA M Ka9eCTBa BRIIIOMHAEMON UMU PabOTEL.

3.6. O6paboTKa TIePCOHATBHEIX JaHHBIX POJICTBEHHAKOB PAOOTHMKOB BENETCH UCKIHOIHTENBHO B HEIAX
ofecreueHrs] COOMIONEHNST 3aKOHOMaTenbcTBa PO, peanusaluy IpaB pabOTHUKOB, NPETyCMOTPEH-
HBIX TPYIOBBIM 3aKOHO/@TeIbCTBOM U MHBIMH aKTaMH, COJEPKAMMHI HOPMbI TPYAOBOTO IpaBa.

3.7. C6op u 00paboTKa TNEPCOHATBHBIX [IAHHBIX, KOTOPBIE OTHOCATCA K CIIeIHaIbHOM KaTero-
puu (CBENIEHMST O PAcOBOM, HAIMOHATBHON NPUHAUICKHOCTH, MONUTAYECKAX BIITIANAX, PETMIHOHBIX
wd GHIocodCKUX yOEKASHHIX, COCTOSHUM 310POBbsI, HHTHMHOMU YKH3HW) BO3MOXHEI TOTBKO € COTJIaCHs
cyOBEKTa IEPCOHANBHBIX JAHHBIX JIMO0 B CIICAYIOMHUX CITydasX:

— IepCOHANBHBIE JaHHbIE 00IIENOCTYIIHEL,

— 06paboTKa [epCOHAIBHBIX JAHHBIX BEIETCS B COOTBETCTBHH C 3aKOHOAATEIECTBOM O rOCyIapCTBEHHOM
COLMANBHOM TIOMOIIH, TPYIOBBIM 3aKOHOJATELCTBOM, IIEHCHOHHEIM 3aKOHO/ATebecTBOM PO;

— 06paboTKa MepCOHANBHBIX IaHHBIX HEOOXOAMMA LS 3AIUThI XKU3HA, 3/0POBBA MM HHBIX

JM3HEHHO BAXHBIX HHTEPECOB CyOBEKTa IEPCOHATBHEIX JAHHBIX MO0 KU3HHU, 370POBbs UJIA UHBIX XKH3-
HEHHO BXHBIX HHTEPECOB JPYTUX JHI, & IONy4YHTh COTracue y CyOBeKTa NepcoHaIbHBIX JaHHBIX He-
BO3MOXXHO;

— o06paboTka NEPCOHANBHEIX [aHHBIX BENETCI B MEIUKO-TIPOUIAKTUYECKAX IEIsIX, B Ie-
JISIX YCTAHOBJIEHHUS MEIMIMHCKOTO MAarto03a, OKasaHust MEIMIMHCKIX U MEJMKO-COLHaNbHBIX YCIyT P
YCJIOBUHM, YTO 06pabOTKY MEPCOHAIBHBIX JAHHBIX OCYIIECTBILIET JIALO, Ipo(heCCHOHATBHO 3aHUMAOMIee-
sl MEIMIHHCKOM MEeSTENBHOCTEIO ¥ 00S3aHHOE B COOTBETCTBHME C 3aKOHOJATENHCTBOM P® COXpaHATh
BpaueOHYIO TakHY;

— 06paboTKy [EpCOHATBHEIX JAHHBIX DETVIAMEHTHPYET 3aKOHOJATEIBCTBO P® o6 obopoxne,
0 6e30MaCHOCTH, O NPOTHBOJCHCTBUH TEPPOPH3MY, O TPAHCIIOPTHON G6€30NMacHOCTH, O MPOTHBONEH-
CTBHM KOPPYIIHH, 00 OMepaTHBHO-PO3BICKHOM JESTENbHOCTH, 00 HCIONHATENbHOM IPOH3BOLICTEE nmubo
YTOJIOBHO-UCTIONHUTEIEHOE 3aKOHOIATENBCTBO PO.

3.8. Cbop u 00paboTKa NEPCOHANBHBIX JAHHBIX POJICTBEHHHKOB pabOTHHUKOB, KOTOPHIE OTHOCSTCS
K CIIELMANBHOM KaTeropuu (CBENEHHS O pAcOBOM, HAMOHAIBHOM IIPUHAVIEKHOCTH, MOTUTHICCKHX
B3IJISIaX, PETMTHO3HBIX WK (uimocobckux yOeKACHUSX, COCTOSHUM 3M0POBBA, HHTUMHOM KU3HH), HE
JIOITYyCKAIOTCSL.

3.9. C6op m 06paboTKa IepCOHATBHEIX AHHBIX COMCKAaTelIeH, pabOTHHKOB M HX POICTBEHHHKOB
O WICHCTBE B OOINECTBEHHBIX OOBEAMHEHUSX WM INPO(DCOIO3HON MEATCIBHOCTH HE JOIyCKaroTCs,
3a HCKJTFOUSHHEM CITydaeB, IPEIYyCMOTPEHHBIX (heepalbHBIMU 3aKOHAMH.

3.10. Jluunble fmena, TPYAOBBIE W MEIWIMHCKHE KHHKKA PabOTHHKOB XPAaHATCA B OyMaXHOM BHUIE
B ManKax B IPHEMHOM JMPEKTOPA B CIICLHAIEHO OTBEJICHHON CeKIuA cefda, 06ecrednBaONIero 3auTy
OT HECAHKI[HOHUPOBAHHOTO JIOCTYTIA.

3.11. JIOKyMEHTEI, COIEpKaIlye THIHYI0 HHOPMAIMIO 0 pabOTHHKE, KPOME YKA3aHHBIX B IIYHKTE

3.10 TlosoXeHus, XpaHITcs B GyMaXHOM BHIE B OT/IEIE KaapoB B KaOMHETE JUPEKTOPA M B 3JIEKTPOH-
HOM BHJIE Ha OQHUIIHAIBHOM CaNWTe MIKOJIBL

3.12. JIOKyMEHTEI COUCKATENS, KOTOPBIH HE GBUI TPYJOYCTPOCH, YHHITOXKAIOTCS B TCICHAC TPEX IHEH ¢
MOMEHTA IIPUHATHUS PEeIIeHHs 00 0TKa3e B TPYAOYCTPOUCTBE.

3.13. JIOKYMEHTHI, COJEp)Xallie MEPCOHANBHBIE JaHHBE PabOTHUKOB M POJNCTBCHHUKOB paboTHH-
KOB, TO/UIEKAT XPAHEHHIO W YHHYTOXEHHIO B CPOKH ¥ B TIOPSJIKE, MPEIyCMOTPEHHBIE HOMEHKIIATYPOH
el ¥ apXUBHBIM 3aKOHOJATENBCTBOM PO.

3.14. PaGorHuku BmpaBe TpeOOBaTh WUCKIIOYEHWsS WM HCIPABJICHHS HEBEPHBIX WIM HENON-
HBIX IEPCOHANIBHBIX JAHHBIX, a TAKXKe JaHHBIX, 00paboTaHHBIX ¢ HAPYIIEHUIMHA TpeGoBanu# Tpynosoro
KOJIEKCA WJTH HHOTO (he/lepalbHOTO 3aKoHa. IlepcoHalbHbIe NaHHEIE ONEHOYHOTO Xapakrepa paboTHHK
BIIpaBE JOTOJIHHUTE 3asBICHHEM, BRIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PECHHS.

ITo Tpe6opanuto paGotHnka MBOY CII Ne 31 006s3aHO M3BECTHTH BCEX JIHI, KOTOPBIM paHee OBI-
JTM COOBILEHBI HEBEPHBIE MM HETIONHBIE TIePCOHAIBHBIE JaHHBIE 3TOr0 paGOTHMKA, 000 BCEX IPOU3BE-
JICHHBIX B HUX MCKIIIOUEHUSIX, UCIIPABICHUSIX HITH JIOTIOJTHCHUSX.

4. JlocTyn K NepCOHAJTBHBIM JaHHBIM
4.1. JlocTym K IIEPCOHAIBHBIM JAHHBIM COUCKATEIIS HMEIOT:



— JIAPEKTOP — B IIOJTHOM 00BEME;

— 3amecTHTeNH nupekTopa 10 AXP — B monHOM 00BEME;

— 3aMecTHTeNh aupekTopa 1o YBP — B momHOM 06BeMe;

— CIIEIMAIHCT IO KaJIpaM — B TIOJTHOM 00BEME;

4.2. JTocTym K MepcOHAILHEIM TaHHBIM Pa0OTHHKA HMEIOT:

— JIMPEKTOP — B TIOJIHOM O0BEME;

— 3amecTHTeNs JupekTopa 1o AXP — B momHOM 00BEME;

— 3aMecTHTeNh AupekTopa o YBP — B monHOM 00BeMe;

— CTIEUUATHCT TI0 KaapaM — B TIOJTHOM 00BEME;

4.3. JToCTYH K IepCOHATBHBIM JAHHBIM POJICTBEHHUKOB PaOOTHHKA HMEIOT:
— JIUPEKTOP — B MOJIHOM 00BEME;

— 3aMecTHTeNh aupekTopa 1o AXP — B oHOM 06BeMe;

— 3aMecTHTeND AupekTopa o YBP — B monHOM 00BeME;

— CIIEIMATACT 110 KaJpaM — B TTIOJTHOM 00BEME;

4.4. Tlepedens I, TOMYIEHHBIX K 00pab0oTKe NePCOHATBHBIX NAHHbIX comcKaTenei 1 paboTHH-
KOB, yTBep)kaaeTcst prkasom aupekropa MBOY CIII Ne 31.

5. Ilepenaya nmepcoHaJNbHBIX JaHHBIX

5.1. Pa6orumxku MBOY CII Ne 31, umeromue AOCTYIl K TIEPCOHAIBHBIM JaHHBIM COHCKAaTe-
sielt, pabOTHUKOB U POICTBEHHUKOB Pa0OTHMKOB, [IPU II€peaade STHX JAHHBIX JOTDKHBI coboaTh cle-
Iyromue TpeOOBaHUs:

5.1.1. He mepenaBate W He pacHpOCTPaHATh MEPCOHAILHBIC JAHHbIC 6e3 MHCHPMEHHOIO COrjia-
cust cyObeKTa ePCOHABHBIX JaHHBIX, 38 UCKIIOYCHHEM CIIydaeB, KOT/1a 3T0 HE0OX0IUMO:

— JUIS TIPEIYTPEYKIEHUs] YTPO3B! JKU3HH U 370POBBIO CyOBEKTa NEPCOHATBHBIX JIAHHEIX, SCIH IOy THTh
TaKoe coTriacue HEBO3MOXKHO;

— JUTS CTATHCTHYECKUX WM HCCIEI0BATENbCKUX Lelel (IpH 06e3IMIuBaHuy);

— B CITy4asiX, HAIPSAMYIO IPEAYCMOTPEHHBIX (hefiepanbHbIMK 3aKOHAMH.

5.1.2. TlepenaBathb 6e3 cornacus cyObeKTa MepCOHANBHEIX NaHHBIX HHGOPMALUIO B TOCYJApCTBEHHEIE U
HErocyapcTBeHHBIE (YHKIMOHANBHBIE CTPYKTYPEI, B TOM 9HCIIE B HAJIOTOBBIC HHCIICKIMH, boHIBI Me-
JQUIMHCKOTO ¥ COLMANBGHOTO CTPaXOBaHWs, IEHCHOHHBIM —(OHL, IPAaBOOXPAHUTENLHBIE —Opra-
HBI, CTPAaXOBBIE AreHTCTBA, BOGHKOMATEI, MEJUIUHCKHE OPTaHU3alliy, KOHTPOIBHO-HAI30PHEIC Oprambl
[IPY HATMYHH OCHOBAHWH, PEIYCMOTPEHHBIX B (he/lepaibHBIX 3aKOHAX, WA 3a1poca OT JAHHBIX CTPYK-
TYp CO CCBUIKOH Ha HOPMATHBHOE TPABOBOE OCHOBAHHE JIJIA MPEIOCTaBICHHUS TaKo# uHGOPMAIHH.

5.1.3. Pasmemars Ge3 coriacus pabOTHHKOB B Lesix obecmedeHus HHGOPMALHOHHOH OTKPHITO-
et MBOY CIII Ne 31 Ha odunuansaom caiitre MBOY CIII Ne 31:

5.1.3.1. Mndopmanmuro o aupekrope MBOY CIII Ne 31, ero 3aMeCTUTENAX, PYKOBOAUTEIIC CTPYKTYPHOTO
NOJpa3IeieHns], B TOM YHCIIE:

— (haMMIIHIO, UM, OTUECTBO (TIPU HATHIUK);

— IOJKHOCTE;

— KOHTaKTHBIE TeIedOHE;

— aJIpeC ITEKTPOHHOM IIOYTEL.

5.1.3.2. VH(bopMamnyio 0 MEPCOHATLHOM COCTAaBE IENaroTMYecKHX PabOTHHKOB C YKA3aHHEM YpOB-
Hs 06pa30oBaHus, KBAIHGUKAIMH ¥ OTBITA PabOTHI, B TOM YHCIIE!

— GaMMIHIO, UMSL, OTIECTBO (TPH HAIWYHK);

— 3aHMMAEMYIO JOJDKHOCTH (IOJDKHOCTH);

— IIpernoiaBacMble TUCIHUILIHHEL,

— YUEHYIO CTEIeHb (IIPH HAJHIKH);

— yueHoe 3BaHue (IIpU HATHIKH);

— HAa¥MEHOBaHWE HAIPABIEHHS TTIOATOTOBKH H (WJIK) CHIEIUATBHOCTH;

— JaHHBIE O TOBLIIEHAN KBaTAGHKAMHA 1 (M) podeCCHOHATBHOM MepeTnoAroTOBKe (IIpH

HaJIMYHH);

— obmuit cTax paboTsl;

— cTak paboTHI MO CIIEIHATBHOCTH.

5.1.4. TlepemaBaTh NEpCOHAJIbHBIE NAHHBIE IPENCTABUTEISIM pabGOTHHKOB M COMCKATeled B MOpPSI-
Ke, yCTAHOBJIEHHOM Tpy/IOBBIM KOIEKCOM, OTPAaHUYMBAs 3Ty WH(OPMAIHMIO TOJIBKO TEMH NEPCOHANBHEI-



MH JAHHBIMH, KOTOpPhIE HEOOXOMMMB! JUIS BBINOJHEHWS (GYHKUMI IIPEICTaBUTEN, MOATBEPKICH-
HBIX JOKYMEHTAIBHO.

5.2. Tlepenaua NepCOHANBHBIX IAHHEIX COMCKaTeneH, pPabOTHMKOB M HMX POJCTBEHHHKOB paboTHH-
KOM OIHOTO CTPYKTYPHOTO IMOApa3fieleHus pabOTHHUKY APYTOro CTPYKTYpPHOTO IIONpAasIENeHUS OCy-
[IECTBIISIETCS B IIOPSIIKE M Ha YCIOBHSX, ONPEACICHHEIX JIoKambHbmM aktom MBOY CIII Ne 31.

JIuia, KOTOpHE MOJNYHaloT MEPCOHANBHBIE NAHHBIE, IOJDKHBL OBITH IPENYNPEKICHBl O TOM, €TO
3TH JaHHBIE MOTYT. GBITH HCIOJB30BAHEI JIMLIB B IEJIX, I KOTOPBIX OHHM COOOMICHEL. Jupexrop MBEOY
CIII Ne 31 1 ymoJTHOMOYEHHbIE MM JIHI[A BIpaBe TPeOOBATE [IOATBEPKACHUSA HCTIONMHEHNUS 3TOTO TIPABUIIA.

6. Mepbl ob6ecniedeHus 6€301aCHOCTH NEPCOHANBHBIX IaHHBIX

6.1. K OCHOBHBIM MepaM obecriedenus 6e3011acHOCTH epcoHanbHEX AaHubX B MBOY CII Ne 31
OTHOCATCS:

6.1.1. HasHaueHwe OTBETCTBEHHOIO 3a OpraHu3anuio 00pabOTKM MEpCOHANBHBIX JaHHBIX.
B 06S3aHHOCTH OTBETCTBEHHOTO BXOIMT OpraHu3aius 06paGOTKH MEePCOHATBHBIX JAHHBIX, O0YYEHHE
W MHCTPYKT@X PpaGOTHUKOB, BHYTPEHHHMI KOHTpoms 3a cobmopeHuem BMBOY CII  Ne
31 TpeboBaHMi 3aKOHONATEIBCTBA K 3AlIUTE IEPCOHATBHBIX IaHHBIX.

6.1.2. V3gaHue NOMUTHKH O0OpabOTKM MNEPCOHAIBHBEIX MOAaHHBIX W JIOKAIBHBIX aKTOB IO BONPO-
caMm 00pabOTKH NMEPCOHATBHBIX TAaHHBIX.

6.1.3. O3HakoMicHHe pabOTHMKOB, OCYLICCTBIMIONMX OOpabOTKYy IEPCOHANBHEIX —JaHHBIX,
C TTONIOKEHHSIMH 3aKOHOATENBCTBA O TIEPCOHANBHBIX JIAHHEIX, B TOM YHCIEe ¢ TPeOOBAHUSIMHU K 3allld-
Te TIePCOHATBHBIX JaHHBIX, MOJIUTHKOM 06pabOTKHM MEPCOHANBHBIX JAHHBIX M JIOKAJBHBEIMH aKTaMH
MBOYVY CII Ne 31 mo Bompocam 06pabOTKH NEPCOHATBHBIX HaHHBIX.

6.1.4. Onpenenenne yrpo3 6€30MaCHOCTH IEPCOHABHEIM TAHHBIM IIPA AX 06pabOTKE ¢ HCTIOB30BAHIEM
CpeCTB aBTOMATU3AINH U pa3paboTka Mep [0 3AlUTE TaKUX IEPCOHANBHBIX JAHHBIX.

6.1.5. YcTaHOBIEHHE TIPABHII JIOCTYTIA K TIEPCOHAIBHBIM IaHHBIM, 00pabaThBaeMBIM C HCTIOJIb30BAHAEM
CPEZCTB aBTOMATH3ALNH, @ TAKXKE PETUCTPAIASA U YYET BCeX NeHCTBHI, COBEPIIAEMBIX C NICPCOHATBHEIMHU
JAHHBEIMH B AHQOPMAIMOHHEIX CHCTEMAX, KOHTPOI 33 PHHUMAEMBIMH MEpaMH 110 0GeCIeYeHHUIO 6es-
OMACHOCTH TIEPCOHATBHBIX JAHHBIX U YPOBHS 3aIIUIIEHHOCTH HHYOPMALIHOHHEIX CHCTEM.

6.1.6. Yder MalIMHHBIX HOCUTENEH IEPCOHANIBHBIX TaHHBIX.

6.1.7. IIpoBeeH¥e MEPOTIPHSITHH P OOHAPYXKEHUH HECAHKLMOHMPOBAHHOTO IOCTYTIA K IEPCOHANIEHEIM
JaHHBIM, 00pabaThIBAEMBIM C HCIONB30BAHHEM CPENCTB aBTOMATH3AIMH, B TOM YHCIIE BOCCTAHOBIICHHE
[IePCOHANBHBIX  [AHHBIX, KOTOpse  OBUTM ~ MOAM(UIMPOBAHBI ~ MM  YHHYTOXKEHBI  BCIEI-
CTBHE HECAHKIIHOHUPOBAHHOIO JOCTYTIA K HUM.

6.1.8. OueHka Bpena, KOTOPBIA MOXeT OBITh NpPHYMHEH CyOBEKTaM MEPCOHANBHBIX NAHHBIX B CIIy-
qae HapyIIeHHs 3aKOHOIATEeIbCTBA O NEPCOHANBHBIX J@HHBIX, OLCHKA COOTHONICHHS YKa3saHHOro Bpeia
U IPHHAMAEMEBIX MED.

6.1.9. BHyTpeHHH# KOHTPONb M (MIIM) ayIuT COOTBETCTBHA 00paboTKH TEepPCOHANBHBIX JIaH-
HBIX TPeOOBAHUSAM 3aKOHOJATE/IBCTRA.

6.1.10. Tly6mukanus MONUTHKE OOpabOTKH MEPCOHANBHBIX JAHHBIX M JIOKAIBHBIX aKTOB IO BOIPO-
cam 06paBOTKH MEPCOHANBHBIX JaHHBIX Ha odummansHoM caiite MBOY CIII Ne 31.

7. OTBETCTBEHHOCTH

7.1. JIuna, BUHOBHBIE B HAPYyIIEHAX HOPM, PETyIUPYIOIEX 06paboTKy | 3alllUTy IIE€PCOHATLHBIX TAHHBIX
couCKaTeNell HAa BaKAHTHBIC JODKHOCTH, Pa0OTHMKOB, B TOM dHCiIe OBIBIIMX, M WX POJACTBEHHH-
KOB, IIPHBIIEKAIOTCS. K IVCLUIUIMHAPHOR M MaTCpUallbHON OTBETCTBEHHOCTH, & B CIIydasX, yCTaHOBJICH-
HBIX 3aKOHO/IATEECTBOM P®, — K TPaKIaHCKO-TIPaBOBOH, aIMHHHUCTPATHBHON U YTOIOBHOH OTBETCTBEH-
HOCTH B TIOPSIJIKE, YCTAHOBIEHHOM (he/IepabHBIMU 3aKOHAMH.

7.2. MopanbHBI# Bpel, IPUUMHEHHBIH COMCKATEe/sIM Ha BAKAHTHBIE JIOJDKHOCTH, pabGoTHHKaM, B TOM YHC-
Jte GBIBINAM, M HMX POJICTBEHHMKAaM BCJIEJCTBHE HApyUICHWS HX IpaB, HApyMICHUS MpaBHI obpaboT-
K¥ IEPCOHATBHEIX JTAHHBIX, & TAKKe HecoOMoAeH)s TpeOOBaHHH K 3allIUTe TIEPCOHATBHBIX TaHHBIX, TIO/-
JIE)KUT BO3MEIIEHHMIO B MOPS/IKE ¥ Ha YCIOBHSAX, MPEITyCMOTPEHHBIX 3aKOHOIATEIbCTBOM P®. Bo3memnie-
HIE MOPATHLHOTO BPEJa OCYIIECTRIAETCS HE3ABHCUMO OT BO3MEIICHUS MMYIIECTBEHHOIO Bpela 1 MOHe-
CEHHBIX CYOBEKTOM MEPCOHANBHBIX JAHHBIX YOBITKOB.
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