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Iogaoxenne o oudanorexe MBOY CIII Ne 31

1. O6mue nojoxeHus
1.1 Hacrosuiee nonoxeHue pa3paboTaHo B COOTBETCTBUM ¢ 3akoHOM Poccuniickoi ®enepanuu
«O06 obpasoBanum» B Poccuiickoit @enepanuu» ot 29.12.2012 Ne 273-@3, «O 61b1uoTe4HOM
nene» oT 23.11.1994 Ne 79 @3 (¢ usmenenusiMu ot 22.08.2004), «O6 unpopmaruy,
UH(GOPMAIMOHHEIX TEXHOJIOTHAX U 3a1muTe nHpopmarmum» ot 27.07.2006, «O mpoTUBOAEHCTBIN
SKCTPEMHCTCKOM AeaTesbHOCTI» OT 25.07.2002 Ne 114 - @3, «O6 0CHOBHBIX FapaHTUAX IIPaB
pebenka B Poccuiickoit Denepaum» ot 24.07.1998 3 124-D3, HopMaTUBHBIMU aKTaMH (B T.4.
PETIaMCHTUPYIOIIUMHE U OIIPEIEIISIONIUMY TOPSIOK (QYHKIIMOHUPOBAaHUS OUOIHOTEK),
I'paxnanckum kopekcom P®, ycTaBoM IIKOJEL.

1.2. bubnroTeka SIBISETCS CTPYKTYPHBIM IOApa3IeIEHUEM MyHULIAIAIBHOTO OI0/LUKETHOTO
obmeobpazoBarensHOro yupexaeuus «Ne 31» ropona KpacHospecka (MBOY CIII Ne31),
YYaCTBYIOIIAM B Y4eOHO-BOCITUTATEIHHOM IIpoIlecce B LEIIX o0ecieueHus paBa y4acTHUKOB
00pa3oBaTeILHOTO Ipoliecca Ha OecIiaTHOe I0Ib30BaHue OUOIMOTEeYHO- MHOOPMALIMOHHBIMU
pecypcamu.

1.3. JlesrensHOCTH OMOIHMOTEKH 001IE00pa30BaTENIFHOTO YUpEKACHUS (J1aee — IIKOJIbHAs
O6ubiMoTeKa) OTpaXkaeTcs B ycTape 061eobpazoBaTenpHOro yupexaeaus. O0ecneueHHOCTh
O6uGIMOTeKHN yueOHBIMU, METOIMYECKIMHU U CTIPAaBOYHBIMY JIOKYMEHTaMH YUUTHIBACTCS

IIPY JIMLIEH3UPOBAaHUY 00111e00pa30BATENBHOTO YUPEKICHMUS.

1.4, Ilenu mKkonpHONW OHOIMOTEKU COOTHOCATCA C LelsiMuA  001meo0pa3oBaTeIbHOrO
yapexaeHus: GopMupoBaHue oOIIeH KyIbTyphl JIMYHOCTYA 00YYarolUXcsi HA OCHOBE YCBOEHUS
00s13aTeTbHOTO0 MUHUMYyMa coJepikaHusi 00Imeo0pa3oBaTeNbHEIX IIPOrpamMM, UX ajanTaius K
JKW3HU B OOIIECTBE, CO3/IaHUE OCHOBBI JUISI OCO3HAHHOTO BBHIOOPA ¥ MOCIEMYIOIETO OCBOSHUS
npoeccHoOHANbHBIX ~ 00pa30BaTENbHBIX  IIPOIpPaMM, BOCIHWTAHWE  T'PaXKIAHCTBEHHOCTH,
TPYIOaI00Us, yBa)KEHUS K IIpaBaM M CBOOOJAM ueloBeKa, JIOOBU K OKpY’KaloLIe MpHupose,
Ponune, cembe, popMupoBaHme 3J0pOBOT0 006pa3a )KU3HH.

1.5. IlIxonbHas OuOIKMOTEKA PYKOBOACTBYETCS B CBOEH JedrensHOCTH DenepasbHbIMUA
3aKOHaM{, yKazamMu u  pacnopsokeHusmu  IIpesumenta  Poccuiickoit  @epeparum,
IIOCTAaHOBJICHUSIMH H  pacnopsokeHussMu  IlpaButensctBa Poccmiickoit @epepanuu  u
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UCIIOIHUTENBHEIX OpraHoB cyO0bekroB Poccuiickoit ®enepauuy, pelIeHUSIMH OpPraHOB
ynpasienus obpasosanueM KpacHospckoro kpas u Coerckoro paiiona ropoma KpacHospck,
YCTaBOM IIKOJIBI, IOJIOXKEHNUEM O OHOIHOTEKE, YTBEPIKIACHHBIM TUPEKTOPOM IIKOJIBL.

1.6. JleATenpHOCTD IIKOJBHOM OMOIMOTEKN OCHOBBHIBACTCS HA MPUHIMIAX IEMOKDPATHH,
ryMaHu3Ma, 00IIe10CTYTHOCTH, IpUOpPUTETA 0011e4eI0BeYecKuX LIEHHOCTEH,
IPaKIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHUS JIMUHOCTH.

1.7. TlopsaOK IONB30BAHMS MCTOYHMKAMHU MH(OPMAIUH, [T€PEeYEeHh OCHOBHBIX YCIYT H
YCIOBHMS HMX IpeNocTaBieHus omnpenessiores [lonoxeHueM o IIKOMBHOW OuOIHOTEKE U
ITpaBunamu oJIb30BaHAA MKOJIBHON OMONIMOTEKOM, YTBEPKICHHBIMHU TUPEKTOPOM IITKOJIEL.

1.8. Illxkona HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTh KM KAYeCTBO OMOIMOTEYHO-
UH()OPMALIMOHHOTO 00CTY)KUBaHMS OUOIHOTEKH.

1.9. Opranmsanus oOCIy)XUBaHHMS  Y4YaCTHMKOB  0Opa3oBAaTENBbHOrO  IIpoIecca
IPOM3BOAMTCS B COOTBETCTBUU C IIPABUIAMM TEXHUKUA OE€30MACHOCTH M NPOTUBOIOXAPHBIMHU,
CaHWTapPHO-TUTHEHUIECKUMU TPEOOBAHUSIMH.

I1. OcHOBHBIE 320291

2.1. OcHOBHBIMU 3a1a9aM¥ OUOIHOTEKH ABISIOTCS:
obecrieyeHne ydyacTHUKaM 0O0pa3oBaTEIBHOIO Iporecca - OOYYaroIMUMCs, IENarorMyeCcKuM
paGoTHMKaM, pOAMTENIM  (3aKOHHBIM  MPEACTaBUTEIIM) oOywarommxcs  (manee -
NONIB30BATENAM) - JOCTyNa K WHGOpMAaluWH, 3HAHWAM, HICSIM, KyJILTYPHBIM I[€HHOCTSIM
IIOCPEICTBOM WCIIONB30BAHMUS 06ubnMoTeyHO-UH(HOPMAIIMOHHBIX pecypcoB
001me00pa3oBaTeabHOr0 YIPEKICHH Ha Pa3IMIHBIX HOCHTEISIX: OyMaXKHOM (KHUKHBIN (BOHT,
dony meproamyUecKUX U3AaHUit); MarHUTHOM (oHL ayauwo- U Bumeokaccer); mudposom (CD-
JUICKH); KOMMYHUKAaTUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

2.2. Bocnuranue KyJbTYpHOTO H TPaXTAHCKOTO CaMOCO3HAHHUS, IIOMOIIs B
coupanu3anyuy 00y4aroIerocs, pa3BUTHH €r0 TBOPUYECKOTO OTEHIIMAIA;

2.3. ®opMHUpPOBaHHE HABHIKOB HE3aBHUCHUMOTO OHONMOTEYHOTO IMOJIB30BaTENs: 00yUeHHUE
IIOMCKY, 0TOOPY M KPUTUYECKOH OIleHKe HH(OPMAIIHH;

2.4. CoBepLIEHCTBOBAHME TIPENOCTABIIAEMBIX OMOIHOTEKON YCIyT Ha OCHOBE BHEIPEHHS
HOBBIX MH(QOPMAIMOHHBIX TEXHOIOTUH ¥ KOMIIBIOTEpU3aIuK GUOIMOTEYHO-UH(BOPMAITOHHEIX
MIPONECCOB, (OpMUPOBaHUE KOMPOPTHOM GHOINOTEUHOM CPEIEL.

II1. OcHoBHbIe GyHKIUH
Jlns peanuzanyy OCHOBHEIX 3a/1ayu OHOIMOTEKA:
3.1 ®opmupyet Qo 6ubIM0TeUHO-MHOOPMAITUOHHBIX PECYPCOB IIKOJEL:
® KOMIUICKTYET YHHUBEPCAILHBIM (QOHJ y4eOHBIMH, XyNOXKECTBEHHBIMH, HAy4YHBIMH,
CIPaBOYHBIMM, [IEAarOTHYECKMMHM ¥  HAy4YHO-NIOIMYJSPHBIMM  JOKYMEHTAMH Ha
TPaJIMIHOHHBIX ¥ HETPAIUIIMOHHBIX HOCUTEISIX HH()OPMAIHH;
® OCYIIECTBISACT Pa3sMEIIEHUE, OPTaHU3aAIMIO ¥ COXPAHHOCTH IOKYMEHTOB;
3.2. Coznaet nHGOPMAIMOHHYIO PO IYKITHIO:
® OpraHusyeT W BeJICT CIPaBOYHO-OMOMMOrpaduyeckuil ammapaT: KaTajloru, KapTOTEKH,
3JIEKTPOHHBIA KaTaJIoT;
® paspabaTeiBacT peKoMeHparenbHBle Oubauorpaduueckie mocobust (CIUCKH, 0630pEL
yKas3aTesu U T.I1.);
e obecneunBaeT HHGOPMUPOBAHHUE MOJIB30BATENEH 00 MH(GOPMALOHHOM IIPOLYKIUH;
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o OcymecTBiser I hepeHIpoBaHHOe O6uOIMOTEUHO-UHPOPMATMOHHOE
obcmyxuBaHue 00yJaromIXCsl:

eopranm3yer oOydeHHe HaBhHIKAM HE3aBHUCUMOrO OHOIMOTEYHOrO IONH30BaTENs H
norpeburens MHGOpPMAIUY, COACUCTBYET MHTETpallid KOMIUIEKCA 3HAHWW, YMEHUN U
HaBBIKOB pabOTHI ¢ KHUTOM U HHpOpMaLHei;

® COJICIICTBYEeT MHTEerpaluy KOMIUIEKCa 3HaHWUN, YMEHUN U HAaBBIKOB pabOTHI ¢ KHUTOU U
uHpOpMalnei;

®0Ka3bIBACT HH(MOPMAIMOHHYIO TOJJEPKKY B pEIIEHNH 3aJay, BO3HHWKAIONIUX B
Impolecce ux yueGHoMH, caMoo0pa3oBaTeIbHOM U JOCYTOBON ACATEIbHOCTH;

®OpraHu3yeT MAacCOBBIE MEpONPHATHS, OPHUEHTHPOBAaHHBIE Ha pa3BuTHe OOmed u
YUTATENBCKON KYJIBTYPhl JUUHOCTH.

3.4. OcymecTBaser IuddepeHTpoBaHHOE 6ubnroTeuHo-uHGOPMAITIOHHOE
obciy)XHUBaHUe TTearornIecKuX pabOTHHKOB!
® BLITBISICT MHGOPMAIMOHHEIE TIOTPEOHOCTH U YAOBIETBOPSET 3alpOCH], CBSI3aHHEBIC C
o0yueHHeM, BOCIIUTaHHEM U 3I0POBbEM JIETEN;
® OCYIIECTBIIET TeKylee NHGOPMUPOBaHUE;
® CcIocOOCTBYET IPOBEIEHUIO 3aHATHH 110 ()OPMUPOBAHUIO HHPOPMALMOHHOMN KYJIBTYPHL.

3.5. OcymectBusger auddepeHupoBaHHOE OHOIHOTECUHO-HHPOPMAITMOHHOE O0CITy)KMBaHKE
poauTene (3aKOHHBIX MpeCTaBUTeNel) 00yUaromuxcs:
® YJIOBJIETBOPSET 3allpOCHl IIOJIb30BaTENC U MHMOPMHUPYET O HOBBIX IOCTYIUICHHUSX B
O6mOIMOTEKY;
e KOHCYJIFTUPYET 110 BOIIPOCAM OpTaHU3AINU CEMEHHOTO UTECHUS;
® KOHCYJIFTUPYET I10 BOIIpocaM yueOHBIX U3AaHUM IS 00yJaroIuXCs.

IV. Opranuszanus qesaTeIbHOCTH OUOJIHOTEKH

4.1. IllkonpHas OubIMOTEKa MO CBOEH CTPYKType ACIHTCS Ha OOBEIUHEHHBINH abOHEMEHT U
YUTAIBHBIN 321, OTJEeN yUeOHUKOB.

4.2. bubnuoreuHo-MHGOPMAIMOHHOE OOCITy)KHBaHWE OCYIIECTBIAETCS Ha OCHOBE
O6ub110Te9HO-NHGOPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C Y4E€OHBEIM M BOCIMTATEILHBIM
IJIJaHaMH¥ LIKOJIBI, IPOrpaMMaMHy, IIPOEKTAMHU U IUTAHOM PabOTHI IIKOJBHON OUOIMOTEKH.

4.3. Illxoma co3maeT yCIOBUS JUIS COXPAaHHOCTH alapaTypbl, OOOpYAOBaHMS H
UMyIecTBa OUOIHMOTEKHU.

4.4. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh U KAUECTBO KOMILICKTOBAHMS OCHOBHOIO
¢bonma OubnMoTEKH, KOMIUIEKTOBaHME y4eOHOro (hoHOa B COOTBETCTBHM C (hemepaabHBEIMU
HEPeYHIMU y4eOHUKOB M y4eOHO-METOAMYECKUX H3/IaHui, co3qaHue HEOOXOMMMBIX YCIIOBHIA
JULA NEeATENbHOCTH OUOIMOTEKH HECET TUPEKTOP IIKOJIBI, B COOTBETCTBHUHM C Y CTaBOM IIIKOJIEL.

4.5. Pexum paOoTel OMONMOTEKH OIpenensercs JUPEKTOPOM B COOTBETCTBHM C
NIpaBHJIaMU BHYTPEHHETO pacropsika o0Imeo0pa3oBaTenbHOr0 yupexaeHus. [Ipu onpeneneHnu
pexuma paboTsl OUOIMOTEKH NIPeayCMaTPUBACTCS BBIICICHHIE:

® ByX 4YacoB Pab0o4ero BPEMEHHM €XETHEBHO Ha BEHINOJIHEHHE BHYTPHUOMOIHMOTEUHON

paboTHI;

® OJIHOTO pas’a B MECAL| — CaHUTApHOTO JIHA, B KOTOPEIA 00CIIy)KMBaHUE MOJIb30BATEIICH

HE IIPOU3BOJIUTCS;
® He MEHEE OJ[HOI'O pa3a B MECAI] — METOUYECKOTO JTHS.
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4.6. B nengx obecreyeHus parpioHaIbHOTO MCTIONB30BaHNS HH(POPMAIIMOHHEIX PECYPCOB
B paboTe C JSTPMH ¥ FOHOIIECTBOM OMOIMOTEKa 001Ie00pa3oBaTEIbHOIO YUPEKACHH
B3aUMOJICHCTBYET ¢ 6ubnmorekamMu MuHMcTEpCTBa KyIbTypsl Poccuiickoii @enepanum.

V. Yopagsaenue. llITaTer

5.1. VYmpamneHuwe IIKOIEHOW OMOIMOTEKON OCYIIECTBISETCS B COOTBETCTBUM C
3aKOHOJATeNLCTBOM Poccuiickoii ®eneparu, cydrekroB Poccuiickoit @enepanyy U Y cTaBoM
IITKOJIBL.

5.2. O611ee pyKOBOJICTBO AESITEIEHOCTHIO OMOIMOTEKH OCYIECTBIISIET TUPEKTOP IITKOJIBI.

5.3. PyKoBOJCTBO IIKOJIEHOM OHOIMOTEKON OCYLIECTBISIET Ienaror-6ubnuorekapsb
KOTOpBIM HECEeT OTBETCTBEHHOCTh B Tpejeiax CBOEeW KOMIETCHLMM Iepe] OOIECTBOM U
JUPEKTOPOM INKOJIBI, OOYUYArOIIMMHUCS, WX POAUTENSMH (3aKOHHBIMH IIPEICTABUTENSIMH) 34
OpTaHU3aIUI0 U PE3YJIBTATHI ACITEIHHOCTH OMOIMOTEKH B COOTBETCTBUH ¢ (PyHKLIMOHAIBHBIMU
0053aHHOCTSAMH, TPETYCMOTPEHHBIMA KBaJU(UKAIMOHHBIMUA TpeOOBAaHUAMH, TPYAOBBIM
ZIOTOBOPOM H Y CTaBOM IIKOJIBI.

5.4. Tleparor-6ubMroTeKaph Ha3HAYAETCS AUPEKTOPOM IIKOJIBI, MOYKET SBIATHCS UICHOM
IIEIarOrMYECKOr0 KOJUIEKTUBA ¥ BXO/UTH B COCTaB IE€arOrM4ecKoro COBETa IKOIbI.

5.5. Meroauyeckoe CONPOBOXKJEHUE MAesSTeNbHOCTH OubmuoTexku obecrmeuynBacT
crieraucT (METOIUCT) 1O YIeOHBIM (DOHIaM M IIKOJBHBIM OMOIMOTEKaM OpraHa yIpaBIICHUS
o0pa3oBaHuEM, YUPEKICHUS CHCTEMBI IIEPENOJrOTOBKM M IIOBBINIEHUS KBaIM(UKAINY,
PETHOHAIBFHOTO UH(DOPMAIMOHHOTO LIEHTPA.

5.6. Ilemaror-6mbnmorekaps pa3pabaTsiBaeT W HPENCTABISAET IUPEKTOpPY IIKOJEI Ha
YTBEPKACHUE CIIEIYIOIIHIE JOKYMEHTHI:

a) IoJIokeHue o OudIMoTEKe, IIpaBuiIa IOJIb30BaHUI OUOINOTEKOM;

6) CTpYKTypy ¥ INTaTHOE paclucaHue OMOIMOTEKH, KOTOpBIE pa3pabaThIBAIOTCS Ha
OCHOBE 00HeMOB paboT, ONPEAEICHHBIX ITOJIOKEHHEM 0 OHOIMOTEKe MIKOJIBI ¢ UCIIOIb30BAHUEM
«MexoTpacineBbIX HOPM BpEMEHM Ha IIPOLIECCH, BBINONHSIEMbIE B  OMOIMOTEKaX»
(ITocranoBnenne MuHuCTEPCTBA TpyAa U colUabHOTO pa3Butus Poccutickoit @exeparuu ot 3
dbespans 1997r.Neb);

T') TEXHOJOTHUECKYIO JOKYMEHTAIIHIO.

5.7. Tlopsaook KOMIUIEKTOBaHMS INTaTa UIKOJbHON OHOIMOTEKH pETIIaMEHTHPYeTCs
Y CcTaBoM IIKOJEL.

5.8. B mensx obecneuenust audbepeHIMpoBaHHON paboThl IIKOIBHONW OHOIMOTEKH
MOTYT BBOJWTHCS  JOJDKHOCTU: 3aBeAyromuid  Oubnuorexod, mnemaror-6ubinorexaps,
MeIUacIeIaIiCT.

59. Ha pabory B OHOIMOTEKYy IpUHUMAIOTCS JIML@A, WMEIONIME HEOOXOIUMYIO
IpPO(ECCHOHAIBHYIO IIOATOTOBKY, COOTBETCTBYIOINYIO TpeOOBaHMSM KBaTU(DUKAITMOHHON
XapaKTepUCTUKM IO JODKHOCTH M TIOJNYyYEHHOH CHEIMATbHOCTH, ITOATBEPKIACHHYIO
oKymeHTamMu 00 o0pazoBaHuu U (MIK) KBaTU(UKAIIAH.

5.10. PaborHukM OHOIMOTEK MOTYT OCYIIECTBISITH IE€JArOrMUYECKYIO JIEATEIBHOCTE.
CoBmemenue  OUOIMOTEUHO-UHGOPMAIIMOHHOW M TEHArOTHYECKOM  JESTEIBHOCTH
OCyIIecTBIIsIeTCs. pabOTHUKOM OMOIMOTEKU TOIBKO Ha JOOPOBOIILHOM OCHOBE.

5.11. TpymoBeie oTHOmeEHHS paOOTHUKOB OHONMOTEKM U 00mME0OpPa30BaTEIHLHOTO
YUPEXKICHUS PEryJupyloTcs TpPYAOBEIM JOTOBOPOM, YCIOBUS KOTOPOTO HE JOJIKHBI
IIPOTUBOPEYUTH 3aKOHOAATENLCTBY Poccutickoit @enepanuu o Tpyae.

VI. IlpaBa u 00s13aHHOCTH GHOJIHOTEKH



6.1. PaGoTHUKM GUOIIOTEK HMEIOT TIPABO: _

a) CaMOCTOATENBHO BHIOMpaTh (OPMEI, CpEICTBA ¥ METONH  OHOIMOTEUHO-
HH(OPMAIIMOHHOTO OOCITY)XMBAaHUS 06PAa30BATEIFHOTO M BOCIHMTATEIBHOTO IIPOIIECCOB B
COOTBCTCTBHM C MLEIIMH M 3ama4aMM, YKa3aHHBIMH B YCTaBe IOKOMBI M IOJIOXKeHHH «O
IDKOJIBHOM OMOIHOTEKEY

0) IPOBOANTH B YCTaHOBICHHOM IOPSIKE (aKyIbTATUBHEIEC 3aHTHS, YPOKH U KPY>KKH
OubmoTedHo-6ubIMorpadhHIeCcKIX 3HAHMN U UHGOPMAILMOHHON KYJIBTYPHI;

B) OIPEAENATH HCTOYHUKH KOMIUIEKTOBAHHS HH(MOPMALOHHBIX pecypcoB;

T) U3BIMAaTh U PEATH30BBIBATE JOKYMEHTHI 13 (POHIOB B COOTBETCTBHI C MHCTPYKIIHUEH 110
ydery oubiaroreynoro ¢onza; '

J) ONpeNensTs B COOTBETCTBUU C TPABHIAMH  MONB3OBAHHUS  GUGIMOTEKOMH
001e00pazoBaTeILHOro YUpEKICHUS, YTBEPKICHHBIMU PYKOBOIMTEIEM
00111600 pa30BaTENBHOTO YUPEK/ICHHS, 1 110 COTIACOBAHMIO C MOTIEYHTETHCKIM COBETOM BUJTBI
PasMepEI KOMIIEHCAIUY yIepOa, HAaHECEHHOT'O TI0IB30BaTEN MU OUOIHOTEKH,

€) BHOCUTH TPEIIOKCHHA DYKOBOIUTEMO 06IIE06pPa3oBaTENBHOIO YUPEKICHUS TI0
COBEPIICHCTBOBAHUIO OIUIATBl TPyJa, B TOM 4YHWCIe HaAbaBOK, MOIUIAT M IIPEMHPOBAHS
pabOTHUKOB OUONMOTEKM 3a NONOJNHHUTENBHYIO paboTy, He BXOJAINYX0O B KPYI' OCHOBHEIX
00s13aHHOCTEH PaBGOTHUKOB GUOIMOTEKI, TT0 KOMIIEHCAIMOHHEIM MEPOIPUATHAM, CBI3aHHEIM C
BPCIHBIMH  yCIIOBHAMU TpyzAa (6uOimoTedHas IbUIb, NPEBBIICHHE HOPMAaTHBA PaGOTH Ha
KOMITBIOTEPE).

) y4aCTBOBAT B YNPABICHAN LIKOIOH B IIOPAJIKE, ONPEAEIIIEMOM Y CTaBOM IIKOJIBI,

3) IMETh €KETO/HEI OTIyCK 36 KaleHJapHBIX IHEH U JOTONTHATETBHBIN OILIAUABAEMEIL
OTIIYCK B COOTBETCTBUM C KOJUICKTUBHEIM [OTOBOPOM MEXTY PabOTHHKAMH M PYKOBOACTBOM
IIKOJIBI MJIA MHBIMH JIOKAJIbHEIMU HOPMAaTUBHEIMHA aKTaMU;

1) OBITb TPEJCTABICHHEIMHU K PasiIMYHEIM (hopMam NOOLIPEHNUs, HarpajgaM # 3HaKaM
OTJII4UA, IIPe/lyCMOTPEHHBIM sl pAOOTHUKOB 00Pa30BAHMS U KYJIBTYDHI;

K) y4acTBOBaTh B COOTBETCTBUHM ¢ 3aKOHOIATEIbCTBOM PocCHiiCKOi Denepanuu B pabote
OMOIMOTEYHBIX aCCOLMALIUN HITH COFO30B.

6.2. PaboTHuku 6ubIMOTEK 0OI3aHEI:

a) 0becnieunTh MOTB30BATENSIM BO3MOKHOCTh paGOTHI C MH(QOPMAIIMOHHBIMA PECYPCAMU
OubMoTeKN;

0) HHpOPMUPOBATE MONBE30BATENEH O BUNAX IPELOCTABISEMBIX OHOIHOTEKOMH YCIIyT;

B) 00eCIIeYnTh HAyIHYIO OPraHU3aIMIO GOHIOB U KATAIOTOB;

I) GOpMHUPOBATH GOHIEI B COOTBETCTBUHU C YTBEPKICHHBIMHU DeniepanbHBIMU TIEPEYHSIMHU
Y4eOHBIX M3JaHMH, O0GPa3OBATENBHBIME IIPOrPAMMAMH, UHTEepPECAMHU, IOTPEOHOCTIMU W
3arpocamMu BCEX KaTErOpuii MoJIb30BaTeeil;

1) OpPraHM3OBEIBATH paboOTy ¢ GHOIMOTEUHBIM (OHIOM IO BBIIBICHHIO JOKYMEHTOB
9KCTPEMHUCTCKOTO COJICPIKAHMS:

* OCYMECTBITH IIOCTOSHHBIM KOHTPOJNb 3a HCHOMHeHHeM ®3 «O HpoTHBOIEHCTBHH
OKCTPEMHUCTCKOM JesTeIbHOCTI» OT 25.07.2002r. Ne 114-®3

* TIPOBOIUTE PETYJIIPHYIO CBEPKY «DefepallbHOTO CIMCKA SKCTPEMUCTCKEX MATEPUAIOB 1
(ona GUONTHOTEKH Ha NPEeAMET HAIMYMS W3AaHUH, BKIFOUCHHEIX B «DenepanbHbIi CIIHCOK
9KCTPEMHUCTCKUAX MaTePHAIOB)

* WU3BIMaTh U3 GOHAA OHOIMOTEKM MaTepHaibl, IIPH3HAHHEIE 9KCTPEMHUCTCKUMHU COIJIACHO
YTBEPXKIEHHON UHCTPYKIINY;

€)  COBEpIIEHCTBOBATH HMHQOpMalMOHHO-0nborpapudeckoe ¥ GUOIHOTEYHOE
00CITy>)KUBaHUE TOIB30BATENCH;



%) obecreunmBaTh COXPAHHOCTh WCIOJNB30BaHUS HOCUTeNel uHpOpManuy, ux
CHCTEeMaTHU3aIMI0, Pa3MEIIeHUE U XpaHEHUE;

3) o0OecreunBaTh PEXXUM pabOTHI MIKOJIBHON OUOINOTEKH;

1) OTYUTHIBATHECS B YCTAHOBJIICHHOM TIOPSIKE NEpe]] pyKOBOJUTEIEM IIKOJIBI;

K) TIOBBIIIATH KBATU(UKAIHIIO.

VII. IIpaBa n 00s13aHHOCTH N0JIb30BaTe el OM0THOTEeKH

7.1. Ilonp3oBareny OMOIMOTEKN UMEIOT IIPaBO:

a) ToIy4aTh TONHYR0 HHQopMalmo o cocraBe OubnuoreuHoro  ¢oHza,
MH(OPMAITMOHHBIX pecypcax U IMPeA0CTaBIsieMbIX ONOIHOTEKOH! yCIyrax;

6) moIBE30BaTHCS CIPABOYHO-OUOIMOrpadMUeCKUM anmnaparoM OUOINOTEKH;

B) TMOJydYaTh KOHCYJBTAIMOHHYK) TIOMOIOF B TIIOMCKE U BBIOOPE HCTOYHHKOB
uH(poOpMaIuy;

T') IOJIy4aTh BO BPEMEHHOE TOJh30BaHNE Ha a00OHEMEHTE ¥ B UNTAJIEHOM 3aJI€ TI€YaTHEIE
U3JIaHKS, ayTHOBU3YyaTbHBIC TOKYMEHTHI M APYTUe HCTOUHMKY MHPOPMALINHY;

1) IPOJIEBATh CPOK IOJIB30BaHUS TOKYMEHTAMU;

€) moylyyaTh TeMaTruueckue, (akrorpaduueckue, yTouHsiomue U 6ubnuorpadpuyeckue
CIPaBKU Ha OCHOBE GoH/Ia OUOINOTEKN;

) TIOJlydaTh KOHCYJbTAalMOHHYIO IIomoms B pabore ¢ wuHpopmanuedl Ha
HETPaJUITMOHHBIX HOCUTENSX IIPH TTOJI30BAaHUY SJIEKTPOHHEIM ¥ UHEIM 000Dy I0BaHUEM;

3) y4aCTBOBATh B MEPONPUATHUAX, IPOBOJIUMBIX OUOINOTEKOM;

7.2. Ilonp3oBarenu 6ubIMOTEKH 00A3aHBI:

a) co0roaTh MpaBmila MOJIb30BaHUs OMOIMOTEKOM;

6) OepeXHO OTHOCHUTHCS K TIPOU3BEICHUSIM ITeuaT (He BHIPHIBATh, HE 3aru0aTh CTPAHHUII,
He JienaTh B KHUraX IMOJUYEepPKUBaHU, TOMETOK), HHBIM JOKYMEHTAM Ha Pa3IUIHBIX HOCUTEILIX,
000pyI0BaHUIO, HTHBEHTAPIO;

B) IOJIICP>KUBATH MOPSAJOK PACCTAHOBKU JOKYMEHTOB B OTKPHITOM JOCTYITE OHOIMOTEKH,
PacIONOXKEeHUS KapTO4ekK B KaTajorax U KapToTeKax;

I) IIONIB30BAaThCsl ILIEHHBIMU M CIPABOYHBIMM JOKYMEHTAMH TOJIBKO B ITOMEIECHUHU
OMOINOTEKH;

1) yOequThCs IIpU MOJIyUYE€HUHU TOKyMEHTOB B OTCYTCTBHHU Ae(PEKTOB, a PU 0OHAPYKEHUH
npounopmupoBats 00 3ToM paboTHuka OubMMOTEeKkH. OTBETCTBEHHOCTH 3a OOHApYIKECHHEBIE
NeEeKTHl B cIaBa€MbIX IOKyMEHTaX HECET MOCIEeIHUMN T0JIb30BaTEIb;

€) pacHuChIBaTBCS B YUTATEIHCKOM (OpMYJIApe 3a KaXAbli TOMYUYCHHBIH JTOKYMEHT
(ucxmouenue: obyyaronuecs 1—2 K1accoB);

’K) BO3BpaIaTh JOKYMEHTHI B OUOIHUOTEKY B YCTAHOBJICHHBIE CPOKU;

3) 3aMEHATh JOKyMEHTHl OHOIMOTEKM B Cilydae HUX YTpaThl WIH TOpYH KM
paBHOLIEHHBIMY, JMOO KOMIIEHCHPOBaTh ymepd B pa3Mepe, YCTAaHOBJICHHOM IIpaBHJIAMMU
MOJIF30BaHUS OMOIMOTEKOMH;

1) IIOJTHOCTBIO PACCUUTATHCS ¢ OUOIMOTEKOM 110 UCTEYEHUH CpOoKa OOYUCHHUS HIH PabOThI
B 00111600pa30BaTEIFHOM YUPEIKICHUH.

7.3. Ilopsimok mosip30BaHus GUOINOTEKOM:

a) 3aliCh B IIKOJBHYIO OMONMOTEKYy OOydYaromMXCsl TPOU3BOMUTCS IO CIHCOYHOMY
COCTaBy Kiacca. IIearorMYecKuX M UHBIX pabOTHUKOB- B WHIAMBHUIYAIBHOM IIOPSIKE,
poauTenel (3aKOHHBIX IIpeACTaBUTeENeH) 00yUaromuxcs — Mo HacIopTy;

0) mepeperucTpanus noiabp30BaTeneit GUOINOTEKH TPOU3BOIUTCS €KETOIHO;
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B) JIOKyMEHTOM, IIOJTBEpPXKIAIOIIAM IIpaBO TIIOJIB30BAHMS OMOIMOTEKOM, SABIIAETCA
YUTATENbCKUH HOpMyILsIp;

B) YHUTATEIbCKUNl (GOpMYJp (GUKCUPYET JaTy BBIAAYM IIOJIB30BATENIO JOKYMEHTOB M3
¢boHma 6UOTMOTEKH U UX BO3BpAIllCHUSA B OUOIHOTEKY.

7.4. TTopsiTOK TIOTH30BaHKsI a0OHEMEHTOM:

a) TMOJIb30BATEIM UMEIOT MPaBO IMOJIYYUTh Ha JOM M3 MHOTOTOMHBIX M3IaHuil He Goiee
JIBYX JTOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJIBHBIE CPOKH ITOJIb30BAaHUS JOKYMEHTaMMU:

— y4ueOHUKY, yaeOHbIe T0COOMS — y4eOHBIH rox;

— HAaYYHO-TIOIYJ/IIpHAs, TIO3HABaTeIbHAs, Xy I0KECTBEHHAs JuTepaTypa — 15 nHel;

— MEePUOJUYECKUAEC N3TaHNS, 3JaHKs NOBBIIEHHOTO clipoca — 3-5 IHEeH;

B) IIOJBH30BATEIH MOTYT IIPOJUIUTH CPOK ITOJB30BAHMS JIOKYMEHTaMHM, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOIB30BATENCH.

7. 5. TlopsimoK mOIb30BaHUsl YATAIBHBIM 3aJI0M:

a) TOKYMEHTHI, TIpeHa3HauE€HHBIE U1 pabOTHl B YATAIBHOM 3aJl€, Ha JOM HE BEIIAIOTCS;

0) SHIMKIOIETUH, CIPAaBOYHUKH, pPEAKHE, IICHHbIE W KMEIoNHecs B €JUHCTBEHHOM
SK3EMIUISIPE TOKYMEHTHI BELIAFOTCS TOJIBKO A7l pabOTHl B UMTAIBHOM 3aJI€.
7.6. ITopsimok paboThI ¢ KOMITBIOTEPOM, PACIIOIOKEHHBIM B OUOIUOTEKE:
a) pabota c KOMMbIOTEPOM Y4aCTHMKOB 06Pa30BaTeIbHOrO NpoLiecca NPoussoAUTCA B IIPUCYTCTBUU
COTpyaHUKa OMOIUOTEKH;
0) pasperniaetcs paboTa 3a KOMIBIOTEPOM HE OoJiee 2-X 4elI0BEK OJHOBPEMEHHO;
B) ITOJIE30BATENIb UMEET IIPaBo pabOTaTh C HETPaAUIIMOHHBIM HOCUTENIEM MHPOpMallUU 1I0Cie
[IpeBapUTEIHFHOr0 TECTUPOBAHNUS €r0 pabOTHUKOM OMONHOTEKY;
I') II0 BCEM BOIIpOCaM Torcka WH(GOPMAITUH [T0JIB30BATENb OIKEH 00pamarses K pabOTHUKY
6ubnuoTeku; 3anpemaercs odpaieHue K pecypcam MHTepHeTa, IIpeIIogararoliyM OIiaTy;
1) 3alpelraeTcs UCIOIb30BaTh IEPCOHATBHEIN KOMIIBIOTED A1 paboT, HE CBSI3aHHBIX C yueOHO-
BOCIHUTATEIHHBIM IIPOLIECCOM.

7.7. Tonp3oBatenu 6UOTMOTEKH, HAPYIIUBIIKME ITpaBUIa MOIb30BaHUS OMOTHOTEKON U
NpUYUHUBIIHE OUOIHOTEKE yIepO, KOMIEHCUPYIOT €r0 B pa3Mepe, YCTaHOBICHHOM MpaBUIaMy
MIOJIE30BaHUs OMONIMOTEKaMH, a TAKKe HECYT MHYIO OTBETCTBEHHOCTD B CIIy4asX,
TIPEeTyCMOTPEHHEIX B ¢T.9 denepansHoro 3akoHa oT 29.12.1994 Ne 78-®3 «O 6ubnmoreysom
neney, a Takxke cratbsamu 1064, 1073, 1074 I'paxganckoro kojaekca PO, koTopsiMu
MIPeIyCMOTPEHO, YTO Bpe NPUIHMHEHHBIH JIMYHOCTHU WX UMYIIECTBY TpaX</iaH, a TakKe BPes,
IPUYUHEHHBI UMYIIECTBY IOPUIAYECKOTO JIMLA, TIOIEKUT BO3MEIICHHUIO B TIOJTHOM 00beMe
JIUIOM, IPUYMHUBILUM Bpel. B cimydae, korja y HECOBEPIIEHHOIETHETO B BO3pAacTe OT
YEeTHIPHA AT 10 BOCEMHA/IIATH JIET HET JOXOJIOB U MHOT'O UMYIIIECTBA, JOCTATOUHOTO IS
BO3MEILIEHUS BPE/ia, BPEl H0JDKEH OBITh BO3MEIIEH MOTHOCTHIO WM B HEJOCTAOIEH YacTH ero
poautensiMu (YCHIHOBUTEISIMU) HIIU IIOTICUUTENIEM, €CIIM OHU HE I0KaXYT, 9TO BpeJ BO3HUK HE
10 UX BUHE. 3a Bpel, MIPUYHMHEHHBIM HECOBEPIIEHHOJETHUMH HE IOCTUTTITUMHU YeTHIPHAIIATH
JeT (MajoJIETHUM), OTBEUAIOT €T0 POIUTENH (YCHIHOBUTEM ) WX OTIEKYHEI, €CIT OHU HE
JIOKa)KyT, YTO BPEl BO3HUK HE I10 UX BHUHE.
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